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THE GLENMORE

THANK YOU FOR CONSI DERI NG THE GLENMORE HOTEL FOR YOUR CORPORATE EVENT.

The A ennore Hotel offers a private space for any style of conference, corporate neeting or workshop
Located on the mddle level of the @ennbre Hotel the unique space includes three separate conference neeting areas.

We of fer ALL DAY or HALF DAY Packages, conplete with catering, beverages + stationery.

FULL DAY $300/ HALF DAY $200

The following services are included with venue hire:
e Complimentary wifi
e Flip chart and narkers
e Chilled water, pens and notepads

e Plasnma television screens for presentations
and video (HDM cabl e conpati bl e)
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GRAND DINING

SETUP OPTIONS
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DRAWING
ROOM

CLASSROOM
14 GUESTS

CLUB ROOM

ROUND TABLE
2 LOUNCERS
JULI ETTE BALCONY
8 GUESTS

GRAND
DINING ROOM

CLASSROOM 20 GUESTS
U- SHAPE 14 GUESTS
BOARD ROOM 12 GUESTS
JULI ETTE BALCONY
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EAT

*al |l nenus include barista coffee and tea

MORNING TEA PACKAGE

$18. 50 per person

Assorted mini fruit muffins
M ni Dani sh pastries

Fruit platter (gf)

CONFERENCE PACKAGE

$27.50 per person
Assorted mini fruit muffins
Banana Bread (gf)

Fruit platter

Yoghurt & museli jars

Mni | eg ham & cheese croissants

AFTERNOON NIBBLES

$18. 50 per person
Assortnent of cured neats,
pita bread, humrus

arti sanal

seasonal fruit,

cheeses,

7 )
ADDITIONAL
PACKAGE OPTIONS
HAPPY HOUR DRI NKS & CANAPES - ROCOFTOP AREA
5: 00pm 6: 00pm | $40.00 per person
L /

| Pocketwatch Pinot Noir

CANAPES

Bocconci ni, semnmidried
tomatos, mn & olive
oil (gf)(v)

DRINKS

Rest| ess Rebel
Pocket wat ch Char donay

Bol ognese, peas &
par nesean arancini balls /
& wasabi mayo

\

Bul mer s
Pure Bl onde
Soft Drinks

Pork & fennel
sausage rolls
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YOUR MEETING BOOKING FORM

Cont act Narme:

Conpany (if applicable):

Tel ephone/ Mobi | e:

Post al Addr ess:

Emai |

YOUR MEETING DETAILS

1. Date of Function:

2. Time: Please circle 9am- 12pm| 12pm- 5pm | 9am - 5pm
After your function do you intend to stay |longer with us?

3. Bvent Title:

4. No of Quests:

5. Menu Choi ce:

OFFICE USE ONLY

Ar ea:

Event no.:

HIRE FEE PAYMENT

Credit Card Details: VISA/ MASTERCARD / DI NERS CLUB / AMEX

Car dhol der Nane:

Card Nunber: _ /[ /1 1 _ 1 1 _1_ 1 1 4 A4 T
Expiry Date: _ [/ [ [ [

Hire Fee:$

Pl ease debit the anpbunt $ (hire fee)

(An additional 1% surcharge will be charged for all credit card paynents)

| hereby authorise for the above anobunt
to be debited fromny card. Ful

paynent nust be received prior to the
function. |If for any reason paynent is
not received by the venue prior to the
function, | agree for the full anount to
be debited fromny card (details above)
at the conpletion of the event.

Any and all outstandi ng noneys ancillary
to the function costs will also be
charged at this tine.

Car dhol der’ s si gnat ure:

Pl ease emai|l the function booking form
and signed terns and conditions

to: functions@ hegl ennore. com au
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TERMS AND CONDITIONS

CONFI RVATI ON, H RE FEE & DEPCSI T

To confirm a function booking, the following is required:
1. H RE FEE

2. COVPLETED BOOKI NG FORM

3. SIGNED TERMS & CONDI TI ONS

Pl ease note: A deposit of $500 is required January through to
Cctober & a $1000 deposit is required in Novenber & Decenber. Hire
fees will be advised by the functions manager. Shoul d the above
mentioned forns, hire fee & deposit not be received by the due
date, the venue reserves the right to cancel the tentative hold on
the client’s behal f.

CANCELLATI ON

If cancellation occurs within 4 weeks of the event date, the
deposit & hire fee is forfeited.

If cancellation occurs within 10 worki ng days prior to the event
date, the client will be charged 100% of the food costs & hire fee.

FI NAL NUVBERS AND DETAI LS

Guaranteed minimum numbers of guests attending and all final details
should be notified to the functions manager no less than 10 business
days prior to the event. Once given, nunbers can increase up to 5
busi ness days prior to the event however not decrease. Absolutely
no changes on the increase in nunbers will be taken after this
time.

PAYMENT

Full payment of venue hire, food and beverage packages are required
7 days in advance of the date of the function. For any outstanding
beverage tabs, these are to be settled at the conclusion on

the evening of the function. No extensions of payment will be

perm tted.

Payment can be made by direct deposit, cheque or credit card 7 days
prior to the function.

Service fee will be assessed for credit card purchases and all
credit cards will incur a 2% surcharge.

Credit card details and |.D nust be given as security for all

bever age tabs.

Si gned

| NSURANCE/ DAMAGES

Qur organisation will take reasonable care, but will not accept
responsibility for damage to or loss of itens before, during or
after a function. You are financially responsible for any loss or
danage sustained to the prem ses or our property during a function
or by your guests when entering or |eaving the prem ses. You are
also responsible for any loss or damage to equipment hired on your
behal f.

OTHER

The client shall conduct the function in an orderly manner and in
full conpliance with the rules of The G ennore nanagenent and in
accordance with all applicable |aws.

The client is responsible for the conduct of the guests and
invitees and indemnifies the hotel for all costs, charges, expenses,
damage and | oss caused by any act or omission by the client,
client’s guests or invitees. No food or beverages of any kind is
permtted to be brought to the function by the client, client’s
guests or invitees, unless prior perm ssion has been obtained.

RESPONS|I BLE SERVI CE OF ALCOHOL

In accordance with the NSWstate governnents RSA | aws, The G ennore
reserves the right in its absolute discretion to exclude or

renove any undesirable persons fromthe function or The dennore’s
prem ses without liability.

Managenent reserves the right to close the bar when it deens
necessary. W also reserve the right to cancel the booking if:

- The G ennobre or any part of it is closed due to circunstances
outside the hotels control.

- The client becomes insolvent, bankrupt or enters into liquidation
or receivership.

- The function mght prejudice the reputation of The d ennore.

- The room hire and food has not been paid by the due date.

Dat e

Thank you for taking the time to fill out these forms.
We [ ook forward to hosting your event soon.

*Please note: This must be signed and returned with the booking form
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